














































 

Basic Child Care Considerations 
There are many important factors to consider when choosing child care. Here are some of the 
basics to consider when you are just beginning the process: 

Child Care Center Information Yes No Comments 
Is the provider licensed or certified (if required by state law)?    
Is the provider available for the days and hours that are needed to fit my 
family's schedule?    
Are the provider fees within my budget?    
Is the provider located close to my home or work?    
Will my child have interaction with other children his or her age?    
If needed, is transportation available?    
Does the provider offer a structured environment?    
Does the provider offer social and educational programs?    
If needed, is the provider able to offer meals that are appropriate for my 
child?    
Does the provider have a lot of experience?     
Can the provider offer care to my child when he or she is sick?    
Is the provider, and any staff, CPR (cardiopulmonary resuscitation) and 
First Aid certified?    

 
 

For more information, education and resources on childcare contact 

Anthem EAP 

888-441-8674 

www.anthem.com/eap/verizon 
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Childcare: In-Home Safety Checklist 

Young children are curious and love to explore their surroundings. This exploration is vital to the learning process, 

but hazards in the typical home can prove to be quite dangerous for young ones. Childproofing your home is one of 

the most important things you can do to insure the health of your child.  

While there is no such thing as a completely safe environment, you can take a few simple precautions to limit the 

dangers. Remember, there is no replacement for keeping a watchful eye on your child. No safety device is foolproof, 

but you can lessen the chances of your child experiencing a household injury by using these devices correctly.  

The following is a list of preventative measures and safety devices to protect your child:  

 Safety Latches on Cabinets, Drawers, and Toilet Seats—These can help to prevent poisonings, 

drowning, and other injuries. A variety of latch types are available. Make sure to choose those that adults 

can easily install and use, but that are strong enough to withstand a child's pulling and grabbing. Keep 

dishwashers locked and keep knives out of reach.  

 Medicines and Poisons—Make sure all of these items have safety caps and are stowed in locked cabinets 

or those with safety latches.  

 Lightweight Plastic Bags—Keep garbage or dry cleaning bags away from children at all times.  

 Toys With Small Parts—Keep these and other small objects away from children. A "no-choke" testing 

tube is available at most toy stores. Coins, batteries, and night lights or flashlights with small bulbs are also 

swallowing hazards. Keep out of reach.  

 Plants—Some household plants are toxic and children can harm themselves when pulling over larger pots. 

Keep all plants out of reach.  

 Electronic Outlets—Outlet covers and outlet plates can help prevent electrocution. These are available at 

any hardware store and where children's items are sold. Make sure to select covers that are not easily 

removed so as to prevent choking on them.  

 Safety Gates—These are needed to prevent falls down the stairs or to keep children out of areas that are 

not safe. Gates that screw to the wall are more reliable than pressure gates. It is best to use newer safety 

gates because they meet more stringent safety standards.  

 Window Guards—These can prevent a fall out of a window. There should be at least one window that can 

be use as a fire exit if necessary.  

 Anti-Scald Devices—These devices should be used on all hot water faucets and shower heads. There is a 

good selection of devices that help test the temperature of bath water before bathing the little ones. Your 

hot water heater should be set at 120 Fahrenheit to help prevent burns. There should also be barriers around 

radiators or heaters.  

 Corner and Edge Bumpers—Edge protectors should be placed on the edges of coffee tables and 

fireplaces to prevent injury from falls or collisions.  

 Window Blind or Drapery Cords—Safety tassels and inner cord stops can be used to prevent children 

from being tangled up in unsafe cords. If your blinds are older, cords should be cut, and safety tassels 

should be added. If installing newer blinds, ask that safety features be added. You can contact the Window 

Covering Safety Council at 1-800-506-4636 or visit their Web site at http://www.windowcoverings.org/ to 

order a safety kit.  

 Door Knob Covers and Door Locks—To prevent children from opening doors, these covers can be 

placed on doorknobs. They keep small hands from being able to open doors to potentially dangerous areas. 



Door locks can be added to the upper part of doors to provide added security. This is especially important 

to prevent children from slipping outside if there is a backyard pool or fountain.  

 Cribs—Use a crib that meets current safety standards. Make sure it has a firm, tight-fitting mattress to 

avoid having babies get stuck between the crib and the edge of the mattress. Never place babies in adult 

beds.  

 Smoke Detectors—These should be installed on every level of your home and should be in good working 

order. Make sure you test them regularly and replace batteries at least once a year. Make sure there are 

working fire extinguishers in the home and that you know how to use them.  

 Carbon Monoxide Detectors—Appropriate for all homes with gas or oil heat, or that have attached 

garages, these should be placed near sleeping areas to prevent carbon monoxide poisoning. Homes in 

colder climates with weather sealing are particularly vulnerable to carbon monoxide poisoning.  

 Cordless Telephone—Cordless phones allow parents or caregivers to keep an eye on children at all times.  

 Emergency Procedures—All households should review emergency procedures. Exits should be clear and 

emergency phone numbers posted. This is especially important if you have a caregiver or babysitter in your 

home.  

 CPR and First Aid Training—Anyone taking care of a child should have training in both CPR and First 

Aid.  

 Firearms—If you have a gun in the home it should be kept unloaded and locked up. Trigger locks provide 

additional protection. Ammunition should always be kept in a separate, secured location. Children should 

never have access to keys. 

Use the section below to add additional safety precautions you are taking in your own home:  

____________________________________________________________________ 

 

____________________________________________________________________ 

 

____________________________________________________________________ 

 

____________________________________________________________________ 

 

____________________________________________________________________ 

 

____________________________________________________________________ 

 

Anthem EAP 

888-441-8674 

www.anthem.com/eap/verizon 
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Care Center Pre-Screening Telephone Interview Checklist

Date: Person you spoke to:

Name of care center: Phone number:

Address: Cell phone:

Email: Hours of operation:

Licensed? ☐ Yes ☐ No Registered? ☐ Yes ☐ No

Accredited? ☐ Yes ☐ No Any openings? ☐ Yes ☐ No

Cost: Is there a 
waiting list?

☐ Yes ☐ No

Including food? ☐ Yes ☐ No How fl exible are your hours?

Including 
supplies?

☐ Yes ☐ No Is there a fee for 
coming early or 
staying late?

☐ Yes ☐ No

What’s the age 
range of the 
children?

☐ Yes ☐ No What’s the 
maximum 
number of 
children?

☐ Yes ☐ No

How many people work there? How long have they worked there?

Does your staff  
know CPR and 
First Aid?

☐ Yes ☐ No Do you do 
background 
checks?

☐ Yes ☐ No

Can you pick 
up or drop off  
my child?

☐ Yes ☐ No When can I visit?

What is the educational philosophy of the center?

References: Contact info for parents whose children are or were enrolled here.

Do you close for holidays/vacations? When?

Post-Phone Call Notes [Did you feel listened to? Rushed? Did you like what they had to say? Did you feel the 
provider/director was honest and caring? Did you get a good feeling in general?]



Care Center Visit Checklist

Date: People you met:

Name of care center:

Address: Phone number:

Email: Cell phone:

Was the place clean? ☐ Yes ☐ No Did it smell nice? ☐ Yes ☐ No

Was there enough space? ☐ Yes ☐ No Did it seem safe? ☐ Yes ☐ No

Were there safety gates? ☐ Yes ☐ No Was there an outdoor play area? ☐ Yes ☐ No

Was there a fi rst aid kit? ☐ Yes ☐ No Were the kids happy? ☐ Yes ☐ No

Did each child get individual 
attention?

☐ Yes ☐ No Was the staff  calm, caring, 
patient?

☐ Yes ☐ No

Was there a good variety of 
toys?

☐ Yes ☐ No Were the toys in good shape? ☐ Yes ☐ No

Were there nutritious snacks? ☐ Yes ☐ No Did they have books? ☐ Yes ☐ No

Environment Checklist

Safety
☐ Security system
☐ Fire extinguishers
☐ Fire exits
☐ Smoke detectors
☐ First aid kits
☐ Cleaning supplies out of children’s reach
☐ Child-proof rooms

Lighting and Ventilation
☐ Natural lighting from outdoors
☐ Strong, built-in light fi xtures
☐ Fresh air from windows
☐ Heating and cooling system

Outdoor Play Areas
☐ Relatively new outdoor climbing equipment
☐ Safe ground surfaces
☐ Enough room to run around

Health and Hygiene
☐ Clean eating and sleeping spaces
☐ Individual cribs, resting cots or mats
☐ Smoke-free environment
☐ Secure trash receptacles
☐ Children and staff  wash hands before and aft er 

meals
☐ Staff  wears gloves when changing diapers

Indoor Play Areas
☐ A variety of spaces for diff erent uses
☐ Quiet space for resting or relaxing
☐ Adequate room for some physical activity
☐ Enough toys for everyone, with multiples of the 

most popular toys
☐ Comfortable indoor spaces conducive to reading
☐ Enough books for everyone
☐ Appropriate arts and craft s supplies 
☐ Children’s artwork displayed

[Continued on next page.]



Care Center Visit Checklist

QUESTIONS TO ASK WHILE THERE

What is a typical day like?

What are your discipline policies?

How do you handle toilet training?

Do the kids watch TV or DVDs? How much? What type?

How do you handle nap time?

Can I visit any time?

IF IT SEEMS APPROPRIATE, DISCUSS THE FINANCIAL ARRANGEMENTS:

What is the payment schedule?

If my child is sick or on vacation, do I still have to pay?

What sibling discounts do you off er?

What fi nancial aid, scholarships, and/or sliding scale prices do you off er?

Post-Visit Notes [How did you feel when you left  the facility? An important question: If you were a child, would you 
want to play there?]



Parent-Provider Contract

Name of child:

• Care for the above-mentioned child will be provided on (specify days of the week) _________ from the hours of 
__________ a.m. to ___________ p.m.

• Payment for the services rendered above is due ___________ times per month, on ______________.

• Payment will be at a rate of $_________ per hour / week / month.

• Payment will be made by: cash/credit card/check

• Late fees (for late pick-up or overtime care) will be paid at a rate of $_______ per ______.

My Child’s Special Needs

• Medications: • My child is allergic to

• Other: • My child needs to nap at _________a.m./p.m. and 
_______a.m./p.m.

Pediatrician’s contact info:

Parents will supply Provider will supply

☐ Diapers ☐ Lunch ☐ Diapers ☐ Lunch

☐ Wipes ☐ Snacks ☐ Wipes ☐ Snacks

☐ Change of clothes ☐ Dinner ☐ Change of clothes ☐ Dinner

☐ Formula ☐ Transportation ☐ Formula ☐ Transportation

☐ Breakfast ☐ Bedding ☐ Breakfast ☐ Bedding

THE FOLLOWING PEOPLE CAN PICK UP MY CHILD [Also specify if there are any individuals who CANNOT 
pick up the child.]

1.

2.

3.

IN CASE OF EMERGENCY, PLEASE CALL

1.

2.

3.



 

 

Backup Care Planning Sheet 
Planning for back-up child care will save a lot of time and frustration. Child care 
arrangements, regardless of how reliable they are, will break down at some point. Below is a 
work sheet to help you plan for the worst, but hope for the best. 

 

  When My Child Is Sick When My Child Care Arrangement 
is Unavailable 

My Personal 
Resources     

My Community 
Resources     

Alternatives 
Provided By My 

Employer 
    

 

 

Anthem EAP 

888-441-8674 

www.anthem.com/eap/verizon 
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Camp Checklist 

Day Camp 

1. Who operates the camp?  
2. How many weeks is the camp program in operation?  
3. Is transportation provided?  
4. What is the cost of the program?  
5. What types of activities are offered?  
6. Who conducts the activities with the children?  
7. What are the qualifications and ages of the staff members?  
8. How many people on the staff are certified in First Aid/CPR and/or life saving?  
9. How many and how old are the children in the program?  
10. What is the counselor-to-child ratio?  
11. What is a typical day like?  
12. What are the emergency/first aid procedures?  
13. How are swimming activities and field trips supervised?  
14. Is the camp ACA (American Camping Association) accredited, if not why not?  
15. What are the goals and mission of the camp? 

Overnight Camp 

1. What are the sleeping accommodations?  
2. What kind of overnight supervision is there?  
3. What are the bathroom and shower facilities like: Where are they?  
4. Are there medical facilities?  
5. What equipment will your child need?  
6. Are children allowed to call home?  
7. When are visiting times for the family  
8. Is the camp highly competitive or are children encouraged to hang out and relax?  
9. Is the camp co-ed or single sex?  
10. What kind of food is served?  
11. What is the percentage of campers returning each year? 

To locate licensed camps in your area go to: 

Anthem EAP 

888-441-8674 

www.anthem.com/eap/verizon 
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